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Quy trinh hoc lai mén hoc/mé dun

QT.21. CDYT

BENH VIEN BACH MAI
TRUONG CPYT BACH MAI

QUY TRINH
TO CHUC HQC LAI
MON HQC/MO PUN

M3 sb: QT.21.CPYT
Ngay ban hanh:

Lén ban hanh: 01

1. Nguoi co lién quan phai nghién ciru va thuc hién dung cdc ngi dung cua quy

trinh/ quy dinh/ huong dan nay.

2. Tai liéu nay khi ban hanh cé hiéu luc thi hanh theo su chi dao ciia Giém déc
Bénh vién - Hiéu truong.

3. Méi don vi dwoc cung cdp 01 ban cé déng ddu Kiém sodt ciia phong Ké
hoach tong hop. Cdc don vi khi c6 nhu cdu sira doi, bo sung thém tai liéu, de
nghi lién hé voi phong Ké hoach tong hop dé dwoc ho tro.

NOT NHAN (ghi ro noi nhén réi ddnh ddu vao 6 bén canh)

M | Ban Giam Hiéu M | Khoa K§ thuat Y hoc O
M | Phong Pao tao M | Khoa lam sang O
M | Phong PBCL&TTPC M | KhoaY hoc co sé O
M | Phong CTHSSV M | Khoa Khoa hoc cobin | [
M | B6 phan TCKT M | Cac bo mon lién quan 0
M | Khoa Piéu dudng

THEO DOI TINH TRANG SUA POI (finh trang siva déi so véi bin truée do)

Hang muc

Tran . al.
g sira doi

Tém tit ndi dung hang muc sira ddi




Quy trinh hoc lai mén hoc/mo dun QT.21. CDYT

1. MUC PICH
Quy trinh nay dugc xady dung va st dung ndi bo, nhim théng nhit cong tac to

chtrc hoc lai cac mén hoc, md dun (ly thuyét; thuc hanh; TTBV) cho nguoi hoc tai

trudng CDYT Bach Mai.

II. PHAM VI AP DUNG
Céc Khoa phong, B mon, moén hoc/mé dun trong toan Truong.

Ngudi hoc (sau ddy goi chung la sinh vién) thudc dién phai hoc lai tai truong
theo quy ché dao tao.

III. TAILIEU VIEN DAN:

1. Thong tu 09/2017/TT-BLDTBXH ngay 13 thang 3 ndm 2017 cua B§ truong Bo
LD-TB&XH Quy dinh viéc t6 chirc thuc hién chuong trinh do tao trinh do trung
cép, trinh do cao ding theo nién ché hoic theo phuong thirc tich lity mo-dun hodc
tin chi; quy ché kiém tra, thi, xét cong nhan tét nghiép

2. Thong tu 31/2017/TT-BLDTBXH quy dinh vé dao tao trinh do cao dang, trung
cz’"tp, so cip theo hinh thitc dio tao vira lam vira hoc.

3. Chuong trinh dao tao cac nganh/nghé ctia truong Cao ding Y té Bach Mai.

4. Can cir vao Quyét dinh s6 86/QD-BM ngay 12/8/2020 cta Hiéu trudng Trudng
Cao diing Y té Bach Mai vé Quy ché dao tao cao ding chinh quy ctia Truong Cao
ding Y té Bach Mai.

[V.THUAT NGU VA TU VIET TAT

1. Giai thich thuat ngir:

Khong co.

2. Tir viét tit:

- CTDT: Chuong trinh Dao tao
- TCKT: Tai chinh ké todn
-GV: Giang vién

- HSSV: Hoc sinh Sinh vién

- HCGV: Hanh chinh giéo vu
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Quy trinh hoc lai mén hoc/mé dun

QT.21. CDYT

V. NOI DUNG QUY TRINH

5.1. So' @6 quy trinh hoc lai mén hoc/ mé dun

Thit tw | Trach nhiém | Cac buéc thwe hién Thoi gian Tai Iiéu/Biéu miu
Budc | Phong Dao 05 ngay lam | BM.21.CPYT.01
1 tao e BM.21.CDYT.02
Sinh vién
| Buéc | Phong Pao 05 ngay lam
2 tao Lap ké hoach ™ VIgC
hoc lai
Budéc | Ban Giam 2 ngay lam
3 hiéu Phé duyét viée
. . k€ hoach
Phong Dao
tao
Budce | Phong dao tao 1 ngay lam
4 Phong viéc
Khoa/Bd mdn Y
. P Thong bao ké hoach
Sinh vién hoc lai
Bugc | Phong dao tao Theo ké | BM.21.CPYT.02
S Phong | hoach hoc | BM.21.CDYT.03
Sinh vién
Budc | Phong Dao Theo ké QT.04.CDYT
6 tao hoach  hoc
Phong - lai
KT&DPBCL T4 chic thi lai
Khoa/bd mon: va tra di€ém
SV
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Quy trinh hoc lai mén hoc/mé dun QT.21. CDYT

5.2. Dién giai cac bwée trong quy trinh hoc lai mén hoc/ méd dun
Budce 1: Piang ky hoc lai
- Phong Dao tao cdng bd danh sach sinh vién phai hoc lai sau khi da t§ chirc hét sb
l4n thi mon hoc/ modun, sinh vién trong danh séach hoc lai viét don ding ky hoc lai
glri phong dao tao va dong tién hoc lai tai phong tai chinh ké toan trong 5 ngay
lam viéc ké tir ngay thong bao (néu phai dong tién hoc lai).
Buée 2: Lap ké hoach hoc lai
- Phong Pao tao cin ctr ké hoach dao tao ciia nim, danh sach sinh vién ding ky va
phdi hop vai Khoa/Bo mén 1én ké hoach hoc lai sau 05 ngay ké tir khi tiép nhan
don dang ky hoc lai.
- Thoi gian t6 chire hoc lai ngoai gid hoc chinh khéa/ theo thoi gian phit hop véi ké
hoach cua tirng hoc ky/nam hoc/khoéa hoc.
- Cong tac to chirc hoc lai TTBV tai cc khoa: thyuc hién theo quy trinh TTBV duoc
Ban Giam hi¢u phé duyét.
Buée 3: Phé duyét ké hoach
- Phong Pao tao trinh Ban Giam hiéu xem xét va phé duyét ké hoach hoc lai.
Buéc 4: Thong bao ké hoach hoc lai
- Sau khi nhén ké hoach dugc phé duyét phong Dao tao thong bao Ké hoach hoc lai
trén website, bang tin va giri ké hoach hoc lai téi cac don vi trong trudng.
Buére 5: To chire hoc lai
- Can ctr k& hoach hoc lai, cdc Khoa/Bd mén quan 1y mén hoc/md dun c¢é trach
nhiém phan cong gido vién giang day theo dung lich va tuan theo quy dinh cia nha
truong.
- Phong Pao tao ¢6 trach nhiém gidm st viéc t6 chirc hoc lai.
- Danh sach hoc lai, diém danh duoc thuc hién va theo ddi trén phin mém quén Iy
dao tao/sd hoc lai.
Budc 6: To chire thi lai va tra diém
Cong tac td chirc thi theo cac quy trinh da duoc ban hanh:
- Thi ly thuyét: thuc hién theo quy trinh QT.04.CDYT- Quy trinh t6 chirc va quan
ly thi viét két thic mon hoc/mé dun
- Thi thuc hanh tién 1am sang: QT.15.CDYT Quy trinh td chirc va quan ly thi két
thiic mon hoc - mé dun tién 1am sang
- Thi két thtic khoa thuc tdp bénh vién: Thuc hién theo cac quy dinh hién hanh.
VI.HO SO LUU

Stt Tén ho so lru Noi lru Thoi gian leu
I. | Ké hoach hoc lai Phong Pao tao Hét nam hoc
2. | Pon xin hoc lai Phong Dao tao '
3. | Danh sach HSSV hoc lai Phong Daotao | 1heo Quy ché

o . p : ” dao tao hién
4. | Phan cong giang day mén hoc/mé dun. Phong Dao tao hanh
5. | Bang diém hoc lai Phong Dao tao

Trang 5/9



Quy trinh hoc lai mén hoc/mo dun QT.21. CDYT

VIL PHU LUC
1  Danh sach hoc lai BM.21.CDBYT.01
2  Don xin hoc lai BM.21.CDYT.02
3 Phén cdng giang day mén hoc/mé dun. BM.21.CDYT.03
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Quy trinh hoc lai mén hoc/mé dun

OT.21. CDYT

TRUONG CAO PANG Y TE BACH MAI
PHONG PAO TAO

DANH SACH SINH VIEN HQC LAI

BM.21. CDYT.01

CONG HOA XA HOQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phuc

Mon hoc/mo dun ..cvvveniennnns

STT

Ma HSSV

Ho va tén

Ngay sinh

__Lop

Ly do | Ghicha

Ha Ngi, ngay thang ndm
PHONG DPAO TAO
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Quy trinh hoc lgi mén hoc/mé dun QT.21. CDYT

BM.21. CDYT.02

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Ty do — Hanh phuc

PON XIN HQC LAI

Kinh givi: - Ban Giam hiéu Truong Cao ding Y té Bach Mai
- Phong Dao tgo —- NCKH - CNIT & TV

= JMOR Foc/il BB ivesvicsvnsnmnessrsessarssossseusnesvuneryins
Bo kIl & ooicnmmonmsimsmmasmmsmmirnaionsmimomsismmismriisismomssossrsssssmisnssstsesinssiorssississs
Ngay, thang, nAM SINN: ...ttt sssttestssssssanssesesassstssanssssessnssnnes
. F R T L — 1 L MBI wovsssmivvivinmmmmsenissiyess
Pién thoai lién hé (sinh vién): .......ccceevvvvvirennnene DPién thoai lién h¢ (phy huynh). ..................
P00 Cli G GBI ...ocoiisivarmrsmmmmsnsmomnserimisaisssnenssonsrasorsinasnbsantitasnsisves s esssssrsssassasbasaRsresHIRRS SRS AORS
Em lam don nay dugc tham gia hoc lai moén hoe/ mé dun .....ooovvviiiiiiiii,

Em xin hira tham gia va chap hanh cac quy dinh ctia Nha truong.

Em xin chan thanh cam on!

Ha Noi, ngay.....thang......ndm... ....
NGUOI LAM PON

(Ky va ghi ro ho tén)
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