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Quy trinh thanh todn gio giang, coi thi, cham thi

OT.23.CDYT

BENH VIEN BACH MAI
TRUONG CPYT BACH MAI

THANH TOAN GIO GIANG,
RA DE, COI THI, CHAM THI

Mi s6: QT.23.CDYT
Ngay ban hanh: /
Lan ban hanh: 02

QUY TRINH
/2022

1. Nguoi ¢d lién quan phai nghién ciu va thuc hién ding cdc ndi dung cua

quy trinh nay.

2. Noi durzg trong quy trinh nay cé hiéu luc thi hanh theo suw chi dao cua
Giam doc Bénh vién - Hiéu truong.

3. Mbi don vi dwoc phat 01 ban (c6 dong dau kiém sodt). Cde don vi khi ¢o
nhu cdu bé sung thém tai lidu, dé nghi lién hé voi thu ky ISO dé c6 ban
dong ddu kiém sodt. Can bo céng chirc dwoc cung cap file mem trén
mang noi bo dé chia sé thong tin khi cén.

NOT NHAN (ghi 16 noi nhén réi danh dau V6 bén canh)

o | Ban Giam hiéu 4 | Khoa Diéu dudng
. . ] | Khoa Khoa hoc co
M | Phong Dao tao ban
|| 4 | Phong KT- BBCL M | Khoa KTYH
M | Phong CTHSSV M | Khoa Y hoc co s&
M | Van phong truong M | Khoa Y hoc lam sang

THEO DOI TINH TRANG SUA DOI (finh trang siva dbi so voi bin trudc do)

Trang Hagg e Tém tit ndi dung hang muc sira doi
sira doi ‘ ' . h
1 Ten quy | QUY TRINH THANH TOAN GIO GIANG, RA DE, COI
(trang bia) trinh THI, CHAM THI
2 Noi nhan B6 sung céac khoa tryc thude truong Cao dang y té
' Bach Mai
3 Muc dich nhﬁm thuc hién viée thanh toan kinh phi giang day,
' ra dé, cham thi, coi thi
3 Tai liéu vién B sung céc thong tu, nghi dinh mdi dugc ban hanh
din | vaép dung vao quy trinh
4-6 Ngi dung Thay doi ndi dung, bd sung trach nhiém, cac budc
quy trinh thuc hién va thoi gian thyc hién cac bude trong quy
trinh. _ -
7 Hb so lwu | BO sung hd so lwu va trach nhi¢m luu hd so cua cac
donvi q
7-19 Phu luc Sira d6i va bd sung céc biéu mau
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Quy trinh thanh todn gio giang, coi thi, chdm thi QOT.23.CDYT

1. MUC PICH
Quy trinh thanh toan dugc xdy dung nhidm thue hién viéc thanh toan Kinh phi

.
A

giang day, ra dé, coi thi, chdm thi cho giang vién dap Gmg yéu cau chinh xéc, day du,
kip thoi.
I. POI TUONG AP DUNG:

- Ap dung cho cdc hinh thire thanh toan kinh phi giang day, ra &, ra dé, coi thi,
chim thi cho giang vién Truong CDYT Bach Mai.

- Hinh thitrc thanh toan: chuyén khoan vao tai khoan cd nhan.

- T4t ca can bd c6 lién quan chiu trach nhiém thuc hién theo quy trinh nay.
[II. TAI LIEU VIEN DAN:

1. Thong tu 36/2018/TT-BTC ngay 30/03/2018 cua Bd Tai chinh vé Quy dinh
viéc lap du toan, quan ly, sir dung va quyét toan kinh phi danh cho cOng tac dao
tao, bdi dudng can bd, cong chue.

2. Théng tu 76/2018/TT-BTC ngay 17/08/2018 cua Bo Tai Chinh hudng dan ndi
dung, mirc chi xdy dung chuong trinh.

3. Théng tu 03/2017/ TT- BLDTBXH ngay 01 thang 03 nam 2017 cia Bo Lao
dong Thuong binh — Xa hoi quy dinh vé quy trinh xay dung, thAm dinh va ban
hanh chuong trinh; td chirc bién soan, lua chon, thAm dinh gido trinh dao tao
trinh d¢ trung cép, trinh do cao dang.

4. Thong tw 07/2017/TT-BLDTBXH ngdy 01 thing 07 nim 2017 cua BO Lao
dong Thuong binh — Xa hoi quy dinh ché do lam vi¢c cta nha gido gido duc
nghé nghiép

5. Van ban hop nhit s 5160/VBHN-BLDTBXH ngay 02/12/2019 cua BO Lao
dong - Thuong binh va X4 hoi Quy dinh ché do 1am viéc cua nha giao giao duc
nghé nghiép

6. Quy ché chi tiéu ndi bd ctia Bénh vién Bach Mai.

7. Quy ché chi tiéu ndi bd ciia Truong Cao déng Y té Bach Mai.

8. Quy ché dao tao cia Truong Cao ding Y té Bach Mai.

[V.THUAT NGU VA TU VIET TAT
1. Giai thich thuat ngir: Khong co
2. Tirviét tat:

- BGH: Ban Giam Hi¢u

- Phong DT: Phong dao tao- nghién clru khoa hoc- cong nghé thong tin- thu vién
- KT-DBCL: Khio thi va dam bao chat lugng

- VPT: Vin Phong Truong

. TCKT-DA: Tai chinh ké toan — Dy 4n
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Quy trinh thanh todn gio gidng, coi thi, chdam thi

OT.23.CPYT

V.

NOI DUNG QUY TRINH

Thur ty

Trach nhiém

Cac budc thue hién

Thoi gian

Tai liéu/ biéu mau |

Bugc |

Phong TCKT-
DA

Lap ké hoach
thanh todn
kinh phi

Thang 8 hang
nam

- K& hoach thanh
toan kinh phi cho
giang vién

Budc 2

Mbn hoc / Mo
dun

Khoa/Bd mon
Phong KT-DBCL

A4

7 ngay

Bang tong hop gi(‘i"
giang
(BM.23.CDYT.0I)

Tap hgp chimg tir
thanh toan

7 ngay

Bang theo ddi gio
giang 1am sang

(BM.23.CDYT.05)

10 ngay

Bang thong ké ra dé
(BM.23.CDYT.02),
Bang thong ké cham
thi
(BM.23.CDYT.03),
Bang thong ké coi thi
(BM.23.CDYT.04) _

Budc 3

Phong DT

\ 4

Kiém tra, doi chiCu,

5 ngay

Bang tong hop gio
giang
(BM.23.CDYT.01)

duyét chirng tur
thanh toan

5 ngay

Bang theo doi gio
giang lam sang
(BM.23.CDYT.05)

Budce 4

Phong TCKT-
DA

10 ngay

- Bang ké thanh toan
giQ giang
(BM.23.CDYT.06)

v

Lap ching tir thanh
toan thanh toan

|

10 ngay

- Bang ké thanh toan
gid giang thuc tap
bénh vién
(BM.23.CDYT.07)

- Bang tong hop
chirng tir thanh toan
gid giang thyc tap
bénh vién
(BM.23.CDYT.08)

- Bang tong hop
thanh toan gio
giang thyce tap bénh
vién
(BM.23.CDYT.09)
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Quy trinh thanh toan gio gidang, coi thi, chém thi OT.23.CDYT
i | ~Bang ké thanh todn |
ra dé, coi thi, chdm
10 ngay thi ‘
(BM.23.CDYT.006)
|
Giam doc BV ! \
Lanh dao phong
: TCKT BV ‘
Budc 3 BGH Phé 10 ngay
Phong TCKT- duyét
DA
Kho bac Nha
nNug%; hang Thanh toan
Budc 6 Phong TCKT- kinh phi 5 ngay
DA
L . I

Buée 1: Lap ké hoach thanh toan kinh phi cho gidng vién

Ciin et vao Ké hoach nim hoc duge Phong dao tao cung cép,
t0dn — Dur 4n x4y dyung ké hoach thanh toan kinh phi gidng day, ra d

Phong Tai chinh ké

é. coi thi, cham

thi... cho giang vién; trinh bdo cao Ban Giam Hiéu vao dau nam hoc.

"Budc 2: Tong hop ho so thanh toan

o Thanh toén tién giang 1y thuyét/ thyc hanh:

giao vu mon hoc/ md dun chiu trach nhiém tong hop s6 gior gia

Sau khi két thic mon hoe/ mo dun, trong vong 7 ngay, can cu lich giang thyc té,

ng va bdo cao

Lanh dao Khoa/ B mon, ky xac nhan lanh dao Khoa/ Bo mon: sau dé gui Phong

dao tao Bang tong hop gio gidng (BM.23.CDYT.01).
e Thanh toan gi& gidng thyc tap bénh vién:
Khoa/ BO mdn phu trach thuc hanh 1am sang (Khoa
dudng, Khoa K¥ thuat y hoc...) chiu trach nhiém tap hop Bang

giang lim sang (BM.23.CDYT.05),

Sau khi két thic 01 dot giang thuc tap bénh vién, trong vong 7 ngay,
Y hoc lam sang,

cic giao vu
Khoa Diéu

theo doi Gio

dbi chiéu véi ké hoach giang day. ndi dung

giang day da dugc quy dinh, dam bao tinh chinh xac cia sb tiét giang TTBV va

s& luong sinh vién tham gia TTBV, trinh
Phong Dao tao.

o Thanh toan tién ra d&, cham thi, coi thi:

lanh dao Khoa ky xac nhan va chuyén
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Quy trinh thanh todn gio giang, coi thi, chdam thi OT.23.CDYT

Trong vong 10 ngay dau thang, cn by Phong KT-PBCL chiu trach nhi¢m lap

Bing théng ké ra d& (BM.23.CDYT.02), Bing théng ké cham thi

(BM.23.CPYT.03), Bang théng ké coi thi (BM.23.CDYT.04) dinh ky hang
thang, co ky duyét ciia Lanh dao phong KT-DBCL chuyén Phong TCKT - DA

Phong Khao thi dam bao chit Iuong chiu trach nhiém luu ho so, bao gdbm: SO

phén cdng coi thi, S6 giao nhan d8 thi, S6 giao nhan cham thi.

Buéc 3: Kiém soat chirng tir thanh todn gio giang, thue tap bénh vién

Thanh toan tién giang ly thuyét/ thuc hanh:

Trong vong 5 ngay ti khi nhin dugc Bang tbng hop gid giing
(BM.23.CPYT.0I), can bd phong Pao tao chiu trach nhiém ra soat, di chiéu
Bang tong hop givr giang voi K& hoach gidng day. Thoi khoa biéu va Lich hoc
thuo t& (S 16n 16p - giang tryc tiép (BM.23.CPYT.10) hodc Bao céo gidm sat
dao tao — giang online (BM.23.CDY T.11)), trinh duyét Lanh dao phong Pao tao,
chuyén hd so thanh toan cho phong TCKT - DA.

Phong Pao tao chiu trach nhiém luu hd so, bao gom: Ké hoach giang day, Thoi
khoéa biéu va Lich hoc thuc té, SO 1én 16p, Béo cdo giam sat dao tao

Thanh toan gi¢ giang thyc tap bénh vién:

Trong vong 5 ngay, can bd phong Dao tao ¢co trach nhiém kiém tra, ddi chiéu cac
ndi dung ciia Bang theo ddi gio giang 1am sang (BM.23.CDYT.05), trinh duyét
Lanh dao phong Dao tao chuyén hd so thanh toan cho phong TCKT - DA.

Phong dao tao chiu trach nhiém luu hd so, bao géln: K& hoach niam hoc, Noi

dung giang 1dm sang, Bang tong hop chdm cong va diém thi két thuc TTBV.

Buéc 4: Lap chirng tir thanh toan

- Trong vong 10 ngdy sau Kkhi nhan dugc Bang tong hop gio giang

(BM.23.CPYT.0I), K& toan thanh todn ldp Bing ké thanh todn
(BM.23.CDYT.006);

Trong vong 10 ngay sau khi nhian duoc Bang theo ddi Gio giang lam sang
(BM.23.CDYT.05), Ké toan thanh toan 1ap bang Béing ke thanh todn gio' giang
thwe tap bénh vién (BM.23. CPYT.07); Bang téng hgp ching tir thanh toin gio
giang thwe tip bénh vién (BM.23.CDYT.08); Bing tong hop thanh toan gil’
gidng thye tip bénh vién (BM.23.CDYT.09)

Trong vong 10 ngdy sau khi nhén dugc Bang thong ke ra d&, Bang thong k¢ chim
thi, Bang théng k& coi thi, Ké toan thanh todn l4p Bing ke thanh toan
(BM.23.CDYT.06)

Buée 5: Phé duyét

- BGH Truong Cao ding y té ky duyét cdc Bang ké:
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 Quy trinh thanh todn gio giang, coi thi, cham thi

OT.23.CPYT

- Cin ot vao Bang ké dugc BGH duyét, trong vong 5 ngdy, B0 phén tai chinh lap

ho so thanh toan t

duyét;

rinh Lanh dao phong Tai chinh ké toan, Gidm déc Bénh vién phé

- Trong vong 5 ngay tiép theo, BY phén Tai chinh trinh duyét hd so trén cong dich

vu cong trinh Lanh dao phong TCKT. Giam dbc Bénh vién phé duyét.
Buée 6; Thanh todn kinh phi

- Kho bac nha nudc va Ngin hang thyc hién

chuyén tién vao tai khoan ca nhan cac

giang vién.
VI.HO SO LUU
‘ ECT
STT Tén ho so luu Noi lru S giat
] lwu
1 K& hoach nim hoc Phong Dao tao
Lich giang chi tiét theo tudn
2 Sé 1én 16p (BM.23.CDYT.10) Phong Dao tao
Béo céo giam sat dao tao (BM.23.CPYT.11)
Noi dung giang 1am sang, Béang téng hop A i
3 | chim cong va diém thi két thic TTBV Phong L3010
4 Sé} phan cdng coi thi, SO giao nhén dé thi, Phong KT-
S6 giao nhan cham thi PBCL
5 Bang tdng hop giv gidng (BM.23.CDYT.01) | Phong TCKT-DA
: P ' . Theo Quy
] 6 Bang thong ké ra dé (BM.23.CPYT.02) Phong TCKT-DA ché dao tao
- | Bang théng ké chém thi (BM.23.CDYT.03) | Phong TCKT-DA hién hénh
8 Bang théng ké coi thi (BM.23.CDYT.09) Phong TCKT-DA
Bang theo ddi gio giang lam sang A ;
9 | (BM.23.CDYT.05) I L eicial
10 Bang ké thanh toan (BM.23.CDYT.00) Phong TCKT-DA
| “Bang ké thanh toan gio giang thyc tdp bénh I
11| yien (BM.23.CPYT.07) Phong TCKI-Dia
Bang tong hop chimg tir thanh toan gio :
12 | giang thyc tap bénh vién (BM.23.CDYT.08) Phong TCKT-DA
Bang tong hop thanh todn givr giang thuc 4P | pyono TCKT-DA
13 | panh vién (BM.23.CDYT.09) Phong TCKT
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Quy trinh thanh todn gio giang, coi thi, cham thi

OT.23.CPYT

VII. PHULUYC
STT Tén biéu miu Mahigu |
1 Bang tong hop gid gifmg BM.23.CDYT.01
5> | Bang théng ké ra d& thi BM23.CDYT.02
3 | Bang théng ké chdm thi BM23.CDYT.03
4 | Bang théng ké coi thi BM23.CDYT.04
5| Bang theo doi gids giang 1Am sang BM.23 CDYT.05 - 1
6 Bang ké thanh toan BM.23.CDYT.06
i 7 Bang ké thanh toan gity giang thyc tap bénh vién BM.23.CDYT.07 .
8 Bang tong hop ching tur thanh toan gi& giang thuc BM.23.CDYT.08
tap bénh vién
9 B.'éing tdng hop thanh toén giv giang thuc tap bénh BM.23.CDYT.09
vién
10 | Sblenlsp BM23.CDYT.10
1 B4o cdo giam sat dao tao BM.23 .gtz‘ﬂ”j N
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BENH VIEN BACH MAI
TRUONG CAO DANG Y TE BACH MAI

BANG TH

ONG KE RA DE THI KET THUC MON HOC/ MO

Trinh d§: ...

Thoi gian: tir ngay ... dén ngay ...

BM.23.CDY'T.02

PUN

T | Monhee | psi GV ra dé Hinh s6dé | Ghi
p | Nedy/thing/mdm | vig qun Doi tweng | (1inh @, ho va tén) | thire 4 séat | sirdyng | chd
| ) - —
2
3 i - N
4
-1 . . L |
Ngay thang ndm
LANH DAO PHONG KT &

NGUO1 TONG HQP

TRUONG BQ PHAN

KHAO THi

PAM BAO CHAT LUQNG



Quy trinh thanh todn gio ging, col thi, chdm thi

OT.23.CDYT

BENH VIEN BACH MAI

TRUONG CAO PANG Y TE BACH MAI

BANG THONG Kii CHAM THI KET THOC MON HQC/ MO DUN

BM.23.CDYT.03

Trinh d0: ....
Thoi gian: tir ngay ... dén ngay ...
[ Cén bd cham thi Hioh ' | Ghi
TT | Ngay/thing/niim | (Trinh d9, ho va Mén hoc DPoi tugng hire dd So6 lwong cha
: tén) thue de S
1 B - )
2 S—
3 — ——— —
—— 4 . -
L |
Ngay thang nam
NGUOI TONG HOP TRUONG BQ PHAN LANH DPAO PHONG KT &
KHAO THI PAM BAO CHAT LUQNG
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Quy trinh thanh todn gio giang, co thi, cham thi OT.23.CDYT

BENH VIEN BACH MAI

TRUONG CAO PANG Y TE BACH MAI BM.23.CDYT.04

BANG THONG Ki COI THI KET THUC MON HOC/ MO DUN
TRINH PO: .....
Tu ngay:.. dén ngay: ...

| l A
< = @) Q w 5 Q =
= = = = = = = =1
w s "N 3 w3 o] w = E=1
: P P P > > > > > 3
Mon -] - = = = & = = -
TT | Ngay Thang hoe/ | Lép Sl €| w| ¢l 2| T B o 8
mo 2l 5| 2 B 3| B S| B
d rd 4 Z Z. r4 r4 r4 ra
un
Chi dao Giam st HO tro Coi thi
I | Thily thuyét | ]
. l
2
TONG .
1 | Thi thyc hanh o
il | - N
2 |
I TONG e L
Ngay thang ndm
NGUOI TONG HQP TRUONG BQ PHAN LANH PAO PHONG KT &
KHAO THI PAM BAO CHAT LUONG
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BENH VIEN BACH MAI

TRUONG CAO PANG Y TE BACH MAI

BM.23.CDYT.06

BANG KE THANH TOAN

N¢i dung:
Thoi gian: ... .....
DVT: dong
[ PON [ MASO | ‘ ‘ KHAU | |
grr | HOVA | VI THUE | SO TAI sO | PON| THANH | TRU | CON
TEN CONG KHOAN | PVT | LUQN GIA TIEN THUE | LAI
- TAC 10“/0 T
!
2
TONG ) ) )
Bing chi:
Ngay thang —nam
NGUOI LAP KE TOAN PHO HIEU TRUONG PHO HIEU TRUONG



Quy trinh thanh todn gio giang, coi thi, chdam thi

OT.23.CDYT

BENH VIEN BACH MAI
TRUONG CAO PANG Y TE BACH MAI

BM.23.CDYT.07

Trang 16/20

BANG KE THANH TOAN GIO GIANG THUC TAP BENH VIEN TAI KHOA...
B Don vi: dong
To l 1
Lop 5A |
e i 14/10/2019- .
- S6 tai . Thoi gian Tong
STT Titih Hovatén |, .. Nbéi dung | Pon gia He sb 17/11/2019 W
do quy So gio | SO gioy
doi TH/S6 | quy Thanh tién
SV hoi thi | doi
; x Giang thuc
Ths Nguyen A tip BV 90.000
2 Nguyén B Hoi thi
TONG
Bang chiv:
| | I
Ngay thang  nam
NGUOI LAP KE TOAN PHO HIEU TRUONG PHO HIEU TRUONG



Quy trinh thanh todn gio giang, cot thi, cham thi

OT.23.CDYT

BENH VIEN BACH MAI

TRUONG CAO PANG Y TE BACH MAI

BM.23.CDYT.08

BANG TONG HQP CHUNG TU THANH TOAN GIO GIANG THUC TAP BENH VIEN
(Theo tién do thoi gian)

Lop: ...
Thoi gian: tir ... dén
Don vi: dong
T o Tai Vién/ ]
STT Tiur ngay Pén ngay Lép To Trung tim/ S tién Ghi cha
Khoa phong .
1 12/8/2019 25/09/2019 | 5A 1 Nhi T
2 2 San
TONG o
- Baing chii: |
Ngay ... thang ... nam...
NGUOI LAP KE TOAN PHO HIEU TRUONG ~ PHO HIEU TRUONG

Trang 17/20



Quy trinh thanh todn gio giang, coi thi, chdm thi

OT.23.CDYT

BENH VIEN BACH MAI
TRUONG CAO DANG Y TE BACH MAl

BANG TONG HQ
(Theo ¢i nhén giang vién tai cac Vién/Tr
Lop:

BM.23.CDYT.09

P THANH TOAN GIO GIANG THUC TAP BENH VIEN
ung tim/Khoa)

Thoi gian: tir ... dén ..
Pon vi: dong
[ STT HO VA TEN TAI KHOAN PON VI SO TIEN | TAINGAN
HANG
1 Nguyén A Khoa Nhi - -
2 Nguyén B Khoa Nhi
Tong B
1 Nguyén C Vién SKTT
2 Nguyén D Vién SKTT —
Tong
TONG CONG - -
| Bang c_lu‘i': - o B o
Ha Noi, ngay ... thang ... nam...
NGUO1 LAP KE TOAN PHO HIEU TRUONG PHO HIEU TRUONG
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l'Quy trinh thanh todn gio giang, coi thi, chdm thi QT.23.CDYT

BENH VIEN BACH MAI
TRUONG CAO PANG Y TE BACH MAI BM.23.CDYT.10

BANG GHI TOM TAT NQI DUNG
MON HQC/ MO DUN: ...

| S6 giv sé
Ngay Ién Tom tht ngi dung bai | SV | Ho v tén giing o 2
16p Ly | Thye | Tich | ooy hoc, kiém tra vﬁg,tg vién gviéng
ma

thuyét | hanh | hop
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Quy trinh thanh todn gio giang, coi thi, chdm thi

OT.23.CPYT

TRUGNG CAO PANG Y TE BACH MAI

BM.23.CDYT.11

PHONG PAO TAO
BAO CAO GIAM SAT DAO TAO TUAN....
B | Thoi gian thye | SO
Ca Mon Sé hién lugng
Ngay | (Sdng/ | LOp hoc/ Noi dung bai hoe | Tén Gidng vién bt | - sinh | Ghicha
Chidu) Mb dun o Vao | Tan vién
hoc hoc viing
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