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OT T6 chirc HN, HT tuyén dung, gioi thiéu viéc lam cho HSSV

OT.27.CPYT

BENH VIEN BACH MAI

TRUONG CPYT BACH MAI

QUY TRINH TO CHUC | Maso: QT.27.CDYT
HOI NGHI, HOI1 THAO
TUYEN DUNG, GIOI1
THIEU VIEC LAM CHO
HOQC SINH, SINH VIEN

Ngay ban hanh: 3 1/5/2021

Lan ban hanh: 01

[1. Nguoi c6 lién quan phai nghién ctru va thyc hién ding ¢
trinh/ quy dinh/ hudng dan nay.

2. Tai liéu nay khi dugc ban hanh ¢4 hiéu luc thi hanh nhu su chi dao cia Giam doc
bénh vién - HiCu truong.

3. Mbi don vi dugc cung clp 01 ban, co dong d4u Kiém soat ciia phong Ké hoach
téng hop. Cac don vi khi ¢6 nhu ciu sira ddi, bd sung tai 1ié
phong Ké hoach tong hop dé duoc ho trg.

iéu, dé nghi lién hé voi

ac ndi dung cua quy

NOI NHAN (ghi rd noi nhén i danh diu vao 6 bén canh)
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OT T6 chirc HN, HT tuyén dung, gidi thidu viec lam cho HSSV Or.27.CPYT

I. MUC PiCH

Té chirc Hoi nghi, Hai thao khi c6 céc doi tic, doanh nghiép, co s y té toi dé
nghi hop tac véi nha truong trong tuyén dung, gidi thiéu viéc 1am cho hoc sinh, sinh
vién.

1. PHAM VI AP DUNG

Déi tuong ap dung: Cac don vi tham gia t& chirc hd nghi, hdi thao gidi thidu
viéc 1am cho ngudi hoc dang hoc tai truong.

Ngudi thyc hién: Can bd phong ban lién quan c6 trach nhiém thuc hién theo quy
trinh nay.

[I. TAILIEU VIEN DAN:

1. Thong tu s6 17/2017/TT-BLDTBXH ngay 30/6/2017 ctia Bo truéng Bo Lao dong -
Thuong binh va Xa hoi vé viéc ban hanh Quy ché hoc sinh, sinh vién trong truong
trung cap, truong cao dang.

IV. THUAT NGU VA TU VIET TAT

4.1. Giai thich thuit ngir:

Khéng co6

4.2. Tur viét tat:

- HNHT: Hoi nghi, Ho1 thao

- BGH: Ban Giam hiéu

- CTHSSV: Cong tac hoc sinh sinh vién
- HSSV: Hoc sinh, sinh vién

- TC-KT-DA: Tai chinh - K& toan - Dy én
- VPT: Vin phong truong

Trang 3/6



OT T4 chitc HN, HT tuyén dung, gidi thiéu viéc lam cho HSSV

QT.27.CDYT

V. NOI DUNG QUY TRINH
5.1. So 6 quy trinh T6 chirc Hoi nghi, Hoi thao tuyén dung, gi6i thi¢u viéc lam

cho hoc sinh, sinh vién

Tai liéu/
Thir tw | Trach nhi¢m Cac budce thuc hién Thoi gian o »
biéu mau
- Giam doc -
Hiéu trudng Lép ké hoach Khi c6 CV cua
P - 5

-P.CT HSSV to chirc <+ doi tac ¢O chi
Wi P. TC-KT-DA HNHT dao chuyen nha

- VPT truong giai quyeét

- Doi tac cua Giam doc —

Hiéu truong
Boiao | BGH Phé duyét Sau khi la:1p ke
hoach 01 ngay

-BGH ——

- Db the T6 chuc HNHT - ‘

_P. CT HSSV Cham nhat 02 tuan
Bu6ec3 | P. TC.KT-DA sau khi dugce phé

_HSSV duyet

- VPT

- BGH

- Doi tac

-P.CT HSSV Tiép nhan, ra soat,

- HSSV _xac nhén

hd trg cho HSSV : s
Budc 4 c6 nhu cAu tuyén Cac ngay trong
dung va déap (mg, tuan
cé4c yéu cau cua doi
tac

- BGH X £ > . .

- Pbi tac Tong ket E,NHT, lr(‘ft kinh || Ngay 5 chic
Buge 5 | -P. CTHSSV g%h“?m}’l, y cam két, hop || pNAT hoic sau

_P. TC-KT-DA ong, thoa thudn (néu cd) ngdy 46

- HSSV ,

-P. TC-KT-DA
Bugc 6 | - P. CT HSSV Khi két thic HNHT

- VPT

5.2. Dién gidi cic bude trong quy trinh
Buée 1: Lap ké hoach to chire HNHT

_ Khi ¢6 cac dbi tac lién hé voi truong,
Giam dbc — Hiéu truong qua Vin ph
chuyén nha truong thi BGH mai chuyé

2

tac phéi hop 1ap ké hoach t chirc HNHT (BM. .CDYT.01).

P. CT HSSV d nghi ddi tac glri cong van dén
ong BV. Sau khi Giam dbc — Hiéu truong
n P. CT HSSV va P. TC-KT-DA, VPT, doi
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OT Té chite HN, HT tuyén dung, gidi thi¢u viéc lam cho HSSV OT.27.CPYT

Buéc 2: Phé duyét

_P. CT HSSV trinh Ban Giam hiéu phé duyét ké hoach to chirc HNHT.

Buéc 3: T6 chire HNHT

-P. CT HSSV phéi hop cung P. TC-KT-DA, VPT, d6i tac phan cong t6 chie HNHT theo ké

hoach va don doc, thong nhat ndi dung, quan ly HSSV tham gia d, ding gio.

Buéc 4: Ra sodt, xic nhin cho HSSV c6 nhu cau tuyén dung va dap @ng cic yéu

ciu ciia ddi tac :

_P. CT HSSV cin cr nhu cdu HSSV, kiém tra, ra soat cac yéu ciu cta ddi tac, néu

HSSV dép tmg dugce thi xac nhan trinh BGH ky dé HSSV dugc tham gia tuyén dung.

Buéc 5: Tong két HNHT, rat kinh nghiém, ky cam két, hop dong, théa thudn

(néu cd)

- Néu ddi tac va nha truong c¢6 nhu cAu s& cung nhau ky cam két, hop dong, thoa thuan

dé hop tac trong tuyén dung, gidi thiéu vige lam cho HSSV. Tdng két, rat kinh nghi¢m

cho nhitng HNHT sau.

- Thue hién khao sét, danh gia ctia HSSV ngay sau HNHT.

Buwéc 6: Luu ho so

_ Céc bén ¢6 trach nhiém luu trit hd so phuc vu cho cac muc dich thanh kiém tra, kiém
toan vé sau.

VL.LHO SO LUU

STT Tén ho so luu Noi luu Thoi gian luu
Vin ban c6 chi dao ctia Giam déc — Theo Oy S
1. Hiéu trudng chuyén Nha truong thuc Kho VPT s By
e hién hanh
hién
5 K& hoach chi tiét co phé duyét cua | Kho VPT Theo Quy dinh
: BGH hién hanh
B‘z’m luu xac nhan cho HSSV ¢6 nhu Kho VPT TheQAQUY dinh
3. cau tuyén dung va dap Ung cac yéu hién hanh
cdu cua do1 tac
Céc ban cam két, hop déng, thoa thugn | Kho VPT Theo Quy dinh
4 & hop tac trong tuyén dung, gici thiéu hién hanh
: viée lam cho HSSV giita nha truong
va doi tac (ncu co)
Bién ban HNHT, céc file hinh anh vé | Kho VPT Theo Quy dinh
- HNHT hién hanh
s | Béo cho khio sit. dinh gia cia HSSV | Kho VPT Theo Quy dinh
; sau HNHT hi¢n hanh
VII. PHU LUC
STT Tén biéu miu M3 hiéu
1. | KH td chire HNHT tu vn, GTVL cho SV BM.27.CDYT.01
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OT Té chirc HN, HT tuyén dung, gidi thiéu viéc lam cho HSSV Qr.27.CDYT

BM.27.CDYT.01]
BENH VIEN BACH MAI CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Péc lap - Ty do - Hanh phic
BACH MAI
Sb: ... KH/ CDYTBM
Ha Nji, ngay ...... thdng ...... nam ......

KE HOACH
TO CHUC HOI NGHI, HQI THAO

TUYEN DUNG, GIOI THIEU VIEC LAM
CHO HQC SINH, SINH VIEN

I. MUC PiCH - YEU CAU

1. Muc dich
2. Yéu cau

IL. THOI GIAN — DPIA PIEM - THANH PHAN

1. Thoi gian:
2. Dia diém:

3. Thanh phan:

I1I. NOI DUNG CHUONG TRINH

THOI GIAN NOI DUNG GHI CHU

1. TO CHUC THUC HIEN

PON VI NHIEM VU

IV. KINH PHi THU'C HIEN:

S HIEU TRUGNG

BGH (dé bao céo)

BCH CP (thuec hién);

Céc Phong/ BO mén (thuc hién);
Luu VPT

Trang 6/6



